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BYLAWSOF THE

Scanlan Oaks Elementary Parent Teacher
Organization, Inc.

ARTICLEI
NAME AND PURPOSES

Section 1.01. Name. The name of this Corporation is Scanlan Oaks Eigary Parent-
Teacher Organization, Inc., hereby known as thgédization.” The Organization is a
self-governing unit.

Section 1.02. Purpose. The purpose of the Organization is to providepsupand
enhancement of the education and welfare of thiests of Scanlan Oaks Elementary
and to promote open communication among the adtratiisn, teachers, parents, and
community. The Organization exists exclusivelptomote the charitable, scientific,
literary, or educational purposes within the megrahSection 501 (c) (3) of the Internal
Revenue Code or corresponding section of any futwreode (hereinafter “Internal
Revenue Code.”)

ARTICLE I
POLICIES

Section 2.01. Governance. The Organization is limited to promoting and assgsin

the education and welfare of the children of Scaaks Elementary or any other
authorized designee and will be developed througbtimgs, committees, and projects.
This Organization neither seeks to direct the attriation activities of the school nor to
control its policies

Section 2.02. Endorsements. The Organization is necemmercial, non-sectarian, and
non-partisan. No commercial enterprise or polittzadidate shall be endorsed by the
Organization or its Officers in their official cagies.

Section 2.03. Dissolution. Upon the dissolution of the Organization, afteripgydebts
and obligations of the Organization, the remairasgets will be distributed to one or
more non-profit funds, foundations, or organizasi@ccording to district policy.

Section 2.04. PTO Seed Money. In the event of the opening of a new school thawdr
from the Scanlan Oaks Elementary population, trga@ization may provide seed money
to help establish a non-profit parent-teacher degdion at the new campus.
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ARTICLE |1
MEMBERS

Section 3.01. Regular. All parents and/or legal guardians of students wtrrently
attend Scanlan Oaks Elementary and all currenttiaand staff of Scanlan Oaks
Elementary, without regard to race, color, creedyational origin, are Regular Members
of the Organization. Regular Members have thiet fig attend and participate in all
meetings and activities of the Organization buhdbhave the right to vote on issues, to
elect Officers, or to hold office.

Section 3.02. Voting. All Regular Members who are current in the paynadrihe

annual dues are designated as Voting Memiiershhousehold is entitled to one vQte - { Formatted
Voting Members have the right to vote on all issoefore the Membership, to elect -~ { Formatted
Officers, and to hold officeA majority vote of the Voting Members present ay an { Deleted:

meeting is required for action to be taken by tinga@ization, with the exception of { Formatted

o

revisions and amendments to the bylaws.
Section 3.03. Dues. Dues for members will be established by the PTar8.

ARTICLE IV
MEETINGS

Section 4.01. Regular Meetings. At least four General Membership Meetings of the
Organization will be held during each school ye@ine PTO Board has the authority to
schedule Regular Meetings. The time and plachefrieetings will be announced in
written form and placed in an area with reasonpbldic access, including, without
limitation, in the foyer of the school, on the maeg, on the school’s front entrance door,
and on the PTO website. The meeting announcem#rierposted at least five (5)
school days prior to the meeting, and the meetiitidoe held in a facility that
accommodates all Voting Members present for thetinpe

Section 4.02. Special Meetings. Additional General Membership Special Meetings of
the Organization may be called by the Presidentnajprity vote of the PTO Board, or
by a petition of 50 Voting Members. The time atacp of all Special Meetings will be
announced at least three (3) days prior to theinggeNotice of the meeting will be
announced in the same manner as a Regular Meetisgf éorth in Section 4.01. The
meeting will be held in a facility that accommodagd! Voting Members present for the
meeting.

Section 4.03. Quorum. A minimum of thirty (30) Voting Members presentaat
properly called General Membership or Special Megtesignates a quorum and is
entitled to take action on behalf of the Organizati
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ARTICLEYV
DUTIES OF OFFICERS

Section 5.01. Board of Directors. The Board of Directors, as stated in the Artidés
Incorporation, is the policy-making body and magreise all the powers and authority
granted to the Organization as incorporated by |&atve Board of Directors consists of
the elected officers of the PTO Board and is goseroy the same bylaws as the
Organization.

Section 5.02. President. The President is the principal executive offigkthe
Organization and subject to the control of the FB@rd and the direction of the
Membership. The President, in general, superviées the activities of the

Organization. The President is a member of the Bdard, and when present, presides
at all meetings of the PTO Board and of the MenttiprsThe President votes only in the
case of a tie in matters of the PTO Board or Mestipr The President is an ex-officio
member of all committees of the Organization, ekxtlep Nominating Committee. The
President or designee attends all FBISD Board o$tBe meetings and the Campus
Based Leadership Team meetings.

Section 5.03. 1¥ Vice-President. The T Vice-President is a member of the PTO Board
and, in absence of the President, performs theglofithe President. Thé& Yice-
President prepares the Organization’s annual Hrafget for consideration by the PTO
Board. The I Vice-President performs other duties as assigyetidPresident or the
PTO Board.

Section 5.04. 2™ Vice-President. The 2° Vice-President is a member of the PTO
Board. The % Vice-President oversees all fundraising activisipproved by the PTO
Board and may perform other duties as assignetlé®tesident or the PTO Board.

Section 5.05. Recording Secretary. The Recording Secretary is a member of the PTO
Board. The Recording Secretary keeps the mindtgsegroceedings of the
Membership and the PTO Board. The Recording Ssgretaintains an official list of
Voting Members and performs other duties as magds&gned by the President or the
PTO Board. The Recording Secretary, or desigaesproved by the PTO Board,
presents written minutes of the preceding meetiregpeh PTO Board Meeting and will
keep a permanent file of minutes on school premises

Section 5.06. Corresponding Secretary. The Corresponding Secretary is a member of
the PTO Board. The Corresponding Secretary jgoresible for giving due notice of
meetings of the PTO Board and General Memberstgeéordance with these bylaws.
The Corresponding Secretary is responsible fazatespondence necessary for
conducting the business of the Board. The Corredipg Secretary will certify to the
Recording Secretary an accurate list of the Volitggnbers of the Organization. The
Corresponding Secretary performs other duties astmassigned by the President or the
PTO Board.



7/21/2008

Section 5.07. Treasurer. The Treasurer is a member of the PTO Board. Trhasurer
has charge of and is responsible for all fundhief@rganization and receives and gives
receipts for monies due and payable to the Orgdaiz&rom all sources. The treasurer
deposits funds in banks or other financial institog selected by the PTO Board. The
Treasurer makes disbursements as authorized BmMB@eBoard in accordance with the
budget adopted by the Membership. The Treasurdmeasurer’s designee as approved
by the PTO Board, presents a written financial reppeach PTO Board Meeting and
General Membership Meeting and at other times gisested by the PTO Board. The
Treasurer completes and submits all financial repamd all non-profit income tax
returns and sales tax reporting as required by,letate, and federal laws. The PTO
Board may obtain bids for professional servicegpfeparing tax returns if needed.
Furthermore, the Treasurer performs other dutiesssigned by the President or the PTO
Board.

Section 5.08. Publicist. The Publicist is a member of the PTO Board. Fbblicist is
responsible for publicity for all events of the @nigation and acts as liaison between the
PTO Board and the media. The Publicist keeps fii@ab history of the Organization

and an annual record of all of the activities & @rganization. Additionally, the

Publicist performs other duties as assigned bytiesident or the PTO Board.

Section 5.09. Parliamentarian. The Parliamentarian is a member of the PTO Board.
The Parliamentarian chairs the Bylaws Revision Cdtes if created by the PTO
Board, and upon request by the presiding Offiade upon matter of procedure at PTO
Board and General Membership meetings. The Pagligaman chairs the Nominating
Committe and performs other duties as assignetdé¥tesident or the PTO Board.

Section 5.10. Volunteersin Public Schools (VIPS) Coordinator. The VIPS
Coordinator is a member of the PTO Board. The I@Srdinator is responsible for
recruitment programs and activities for volunteerde VIPS Coordinator is responsible
for working with the Grade Level Team Leaders (faguo establish volunteer needs.
The VIPS Coordinator and PTO Board are respon$iblselecting Grade Level
Coordinators and Room Parents and planning clatiefpaThe VIPS Coordinator
supervises the VIPS workroom to ensure appropntierials are available and to
schedule volunteer workers. The VIPS Coordinagfgms other duties as assigned by
the President or the PTO Board.

Section 5.11. Educational Enrichment Coordinator. The Educational Enrichment
Coordinator is a member of the PTO Board. The Rtloical Enrichment Coordinator is
responsible for coordinating with faculty regardiield trips, assemblies, and programs.
The Educational Enrichment Coordinator is respdadir coordinating the mentoring
program. The Educational Enrichment Coordinatefgoms other duties as assigned by
the President or the PTO Board.

Section 5.12. Staff Appreciation Coordinator. The Staff Appreciation Coordinator is
a member of the PTO Board. The Staff AppreciaGoordinator develops, implements,
and oversees programs approved by the PTO Boattbim appreciation to the school
staff. The Staff Appreciation Coordinator perforother duties as assigned by the
President or the PTO Board.
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ARTICLE VI
ELECTIONS

Section 6.01. Procedure. The election of Officers takes place during ts IGeneral
Membership Meeting each school year. All VotingrMeers of the Organization may
participate in the election. The Nominating Conmedgtpresents a slate of Officers for
election. Further nominations may be received ftbenfloor. The election of the slate,
if non-contested, may be by voice vote. Any ca@gelection will be resolved by
written ballot.

Section 6.02. Term of Office. The term of each Officer is one year, beginningloly
1% and ending on June %0 A person may be elected to the same office foagimum
of two (2) consecutive terms.

Section 6.03. Election. A majority of the votes cast by the Voting Memb&r necessary
for election. In case of nominations from the flaghould no person receive a majority
of the votes cast, a run-off between the two (23q@es who received the largest number
of votes shall be held immediately or as soon asipte.

Section 6.04. Vacancies. The PTO Board fills any vacancy in office becaokdeath,
resignation, removal or inability to serve. Howewshould a vacancy occur in the office
of the President, the"Vice-President immediately assumes the officetaedTO

Board fills the ' Vice-President vacancy.

ARTICLE VII
PTO BOARD

Section 7.01. General Powers. The PTO Board manages the affairs, activitied, an
operation of the Organization. The PTO Board @matsnecessary business between
Membership meetings and other business a refesriégdby the Membership or these
bylaws. It may create Standing and Special Coressttapprove the plans and work of
Standing and Special Committees, present repodtsemommendations at the meetings
of the Membership, prepare and submit a budgdtedtembership for approval, and in
general, conduct the business and activities oQtfganization.

Section 7.02. Officers. The Elected Officers of the Organization considta President,
1% Vice-President, ? Vice-President, Recording Secretary, CorresponSieetary,
Treasurer, Parliamentarian, Publicist, VIPS Coatiin Educational Enrichment
Coordinator and Staff Appreciation Coordinator. ofpersons may be nominated for and
elected to fill a single position. If two persaar®g properly nominated and elected for a
single Officer position, both persons are giveroétihe rights and responsibilities of the
office as enumerated herein with the exceptionotiig rights. Each Officer position
(including the parliamentarian) will be given o yote, even though more than one
person can be elected to the position. If mora the person is elected to an Officer
position, and an agreement cannot be reached hetiveéwo individuals regarding how
the vote should be cast, neither votes and botiaialfsom voting on the issue(s) in
guestion.



7/21/2008

Section 7.03. Membership. The membership of the PTO Board consists of the
Principal, President,*1Vice-President, rfVice-President, Recording Secretary,
Corresponding Secretary, Treasurer, Publicistjdmaéntarian, VIPS Coordinator,
Educational Enrichment Coordinator, Staff AppraociaiCoordinator, and no fewer than
one (1) or no more than two (2) faculty represéveatselected by the faculty. The
Assistant Principal of the school and the chaimpessof all Standing Committees serve
as ex-officio members and shall not be entitledai®. The Principal, when unable to
attend, can send his/her proxy/vote with the AastgPrincipal.

Section 7.04. Executive Committee. An Executive Committee may conduct outstanding
business, as necessary, between regular Membengiipngs or between PTO board
meetings. Executive Committee members will incltidePrincipal, President, 1st Vice
President, 2nd Vice President, and Treasurer. Bssiwill include matters referred to

the Executive Committee by the PTO Board, the Mestiip, or these bylaws. A
minimum of four Committee members will be consideaequorum, which must be met
for Executive Committee voting purposes.

Section 7.05. Meetings. Regular meetings of the PTO Board are held mgrmthting

the school year, the time and place to be estaalishthe first meeting of the year.
Special Meetings of the PTO Board may be callethbyPresident or by a majority of
the PTO Board. Adequate notice of all meetings vélgiven to all members of the PTO
Board and, in absence of an emergency, at leas{Sivschool days in advance. Notice
of the meetings should be announced to all Membfettse Organization in the same
manner as set forth in Section 4.01 above. AnyuRe®r Voting Member may attend
any open meeting of the PTO Board.

Section 7.06. Quorum. A majority of the voting members of the PTO Boaomstitutes
a quorum for the transaction of business.

Section 7.07. Voting. A majority vote of the voting members of the PTCaBbpresent
at a meeting, at which a quorum has been estatljisheequired for all action to be
taken by the PTO Board, except for removal of dic@f as indicated in section 7.08.

Section 7.08. Removal. Any Officer may be removed from office at any timagth or
without cause, by a majority vote of the PTO Board.

Section 7.09. Resignation. Any Officer may resign by written notification tbet
Recording Secretary. In case of the Recordinge&mur's resignation, written
notification will be sent to the Parliamentariadiny member of the PTO Board missing
two (2) meetings without notifying the PresidengcBrding Secretary, or
Parliamentarian, will be considered to have regigne

Section 7.10. Liability Every member of the PTO Board may be indemnifiethizy
Corporation against all expenses and liabilitiesluding counsel fees, reasonably
incurred or imposed upon such members of the Bimacdnnection with any threatened,
pending, or completed action, suit or proceedinghicch she/he may become involved
by reason of her/his being or having been a mewbtére Board or Officer or any
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settlement thereof, unless adjudged therein téabéel for negligence or misconduct in
the performance of her/his duties. Provided, howerehe event of a settlement the
indemnification herein shall apply only when theaBbapproves such settlement and
reimbursement as being in the best interest o€trporation. The foregoing right of
indemnification shall be in addition to, and notlesive of, all other rights which such
member of the Board is entitled.

ARTICLE VIII
STANDING AND SPECIAL COMMITTEES

Section 8.01. Establishment. The PTO Board may establish one or more Advisory
Boards or Committees. All committees will congisat least three (3) persons. The
PTO Board may establish such other Standing Comeditas it deems necessary and
advisable. The Officers of the PTO Board appdietChairpersons of all Standing
Committees who serve as ex-officio members of th@ Board. The term of office for
each Chairperson of each Standing Committee slnraltoncurrent with the President’s
term of office. Only Voting Members may serve dwifpersons of Standing
Committees. The Chairperson of each committeaiitsdhe members for his or her
committee. Any Voting or Regular Member may sease committee member. The
Chairperson reports the plans and activities oGbmmittee to the PTO Board which
must approve all reports.

Section 8.02. Nominating Committee. The Nominating Committee is a Standing
Committee and is chaired by the Parliamentarialme Nominating Committee is
composed of the Parliamentarian, Principal, aratalfy representative. In addition, the
Nominating Committee membership will include fod) ton-PTO Board members not
seeking election to the PTO Board and one (1) mmidit current PTO Board member not
seeking reelection. The Parliamentarian will notife PTO Board of prospective
members and gain a consensus regarding those merberNominating Committee

will be formed before the end of the third%{Fine weeks grading period. The
Nominating Committee solicits candidates or recomata¢ions to ensure there is at least
one (1) qualified candidate for each position aanBwoard in order to present a slate of
officers for election to the General Membershighe Nominating Committee verifies
that all nominees are Voting Members and othereiiggble to serve in the office. The
Nominating Committee will contact all persons noatad to confirm their willingness to
serve. The Nominating Committee will carry outrigsponsibilitiesas specified in
Section 6.01.

Section 8.03. Membership Committee. The Membership Committee is a standing
Committee and chaired by the Corresponding Segteftine Membership Committee is
responsible for conducting at least one (1) anmehbership drive of the Organization
to coincide with the beginning of the school yead aonclude as deemed necessary by
the Membership Committee. The Membership Committéiects membership dues of
the Organization. The Membership Committee reviamsg update the Organization’s
Voting Membership roster as changes necessitats,aminimum, prior to the regularly
scheduled monthly meetings of the PTO Board, amye@s Membership Meeting, or
any Special Meeting of the Organization. The Mership Committee will report any
changes in the Voting Membership roster to the Riiog Secretary before the
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aforementioned meetings. The Membership Commitiktenake the current Voting
Membership roster of the Organization availablthtoPTO Board at all times.

Section 8.04. Special Committees. The President and/or the PTO Board may create
Special Committees. Special Committees are crdatedspecific time and/or task and
cease to exist when that time or task has been letedp or on June 30th of each year,
whichever occurs first. The Chairpersons of akk@al committees are appointed by the
PTO Board. Only Voting Members may serve as Cleasgns. Any Voting or Regular
Member may serve as a committee member. The Gnagp reports the plans and
activities of the Committee to the PTO Board whialst approve all reports.

ARTICLE VIIII
FINANCIAL ADMINISTRATION

Section 9.01. Fiscal Year. The fiscal year of the Corporation is July 1sune 38.

The PTO Board will present for approval a budgedmicipated revenue and expenses
for the next year to the Membership at the finadjiRar Meeting of the school year. This
budget will be used to guide the activities of BFiBO Board during the year. Any
deviation greater than thirty percent (30%) from Hudget must be approved in advance
by the Membership.

Section 9.02. Checks, Drafts, Etc. All checks, orders for the payment of moneyisbil
of lading, warehouse receipts, obligations, biflexchange, and insurance certificates
will be signed by at least two (2) of these OfficeFreasurer, President, or First Vice
President.

Section 9.03. Depositsand Accounts. All deposits and/or disbursements will be made
within a maximum of seven (7) days from the receiphe funds and/or orders of
payment.

Section 9.04. Financial Report. The Treasurer presents a financial report at Bdeh
Board Meeting and General Membership Meeting ofQhganization and prepares a
final report at the close of the year. The PTOrdaaill have the report and the accounts
examined annually by an independent auditor onorrnal audit committee, who if
satisfied that the Treasurer’s annual report iseabiper Fort Bend Independent School
District guidelines, sign a statement of that fstathe end of the report.

ARTICLE X
MEMBERSHIP DUES

Section 10.01. Amount. The Organization authorizes and collects membeihgs to
be used for the operation of the Organization. Almgnge in the amount of the dues will
be approved by a vote of the PTO Board.

Section 10.01 Financial Hardship. No Regular Member will be denied the right to
participate in the activities of the Organizatiort@become a Voting Member due to
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financial hardship. The PTO Board will establishracedure for alternative payments or
waivers to ensure compliance with this policy.

ARTICLE XI
AMENDMENTS

These bylaws may be amended or repealed, and nawdynay be adopted by two-
thirds (2/3) of the Voting Members present at amgar or Special Meeting. Notice of
proposed changes will be clearly stated in the imgeiotice.

ARTICLE XII
AUTHORITY

If any part of these bylaws conflicts with the dgans, policies, or procedures adopted
by the Fort Bend Independent School District, thvdlybe deemed null and void, and the
decision of the Fort Bend Independent School Qistwill, in all cases, control.

ARTICLE X111
DISSOLUTION

In the event of the dissolution of the Organizatitsm assets wilbe distributed to one or
more of the exempt purposes specified in Sectidi{@3) of the Internal Revenue
Code of 1954 as from time to time amended.

ARTICLE X1V
PARLIAMENTARY AUTHORITY

Robert’s Rules of Order Revisedll be used in governing this Organization in all
applicable cases and as consistent with these bylaw

These bylaws were adopted by the membership by eo2¢ during a meeting properly called on October
12th, 2004, and shall take effect immediately.

These bylaws were amended May'12005 by a 2/3 vote during a properly called nmegéind shall take
effect imnmediately.

These bylaws were amended Maréh 2006 by a 2/3 vote during a properly called nmgpsind shall take
effect immediately.

These bylaws were amended May“22008 by a 2/3 vote a 2/3 vote during a propealied meeting and
shall take effect immediately.



